
ONLINE ENROLLMENT HELPFUL TIPS 
 
Please ensure you have all required enrollment documents available ahead of time, as you will be prompted to 
upload them during the online process.   
 
You will need: 

 Student’s Birth Certificate 
 Student’s Social Security Card 
 Student’s Immunization Record 
 Enrolling Parent Driver's License 
 Proof of Residency (Current electric, gas, or water bill that shows the physical address)  

 
**When Uploading Documents - QUALITY Matters** 
 

 If possible, please scan in your student’s birth certificate for the best result.  It is important we have a 
FULL, CLEAR, FLAT copy of the birth certificate.  We cannot accept a partial picture of a birth certificate 
or a picture of a semi folded birth certificate.  

 If you are taking a picture of a small document like a social security card or driver's license, please place 
it on a white piece of paper before taking the picture. 

 If the document you are uploading is blurry and too small for you to read, then it is blurry and too small 
for us to read.   

  
 
Please be sure to open ALL forms and complete each form including signatures. Helpful hints as you are 
completing registration: 

 Student Residency Form – If you answered YES to both of the above questions, please complete the 
remaining portion of the form and choose what best describes your situation. If you answered NO to 
either question 1 or 2, please scroll to the bottom of the form and click Save and Continue to the next 
form.   

 FERPA form does not have any boxes to check, you will simply read the form and click Save and 
Continue to move on to the next form. 

 

If you have questions regarding online enrollment, please contact the Campus Registrar –  
 

 Primary (Grades PK-2): Maggie Fullen, magdalena.fullen@lvisd.org or (830) 779-6660 

 Intermediate (Grades 3-5): Christina Ketchum, christinal.ketchum@lvisd.org or (830) 779-6640 

 Junior High (Grades 6-8): Yvette Lowry, yvette.lowry@lvisd.org or (830) 779-6650 
 All Campuses (Grades PK-12): Kristen Beavers, kristen.beavers@lvisd.org or (830) 779-6601 
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